Republic of the Philippines
Department of Justice
BUREAU OF IMMIGRATION — Manila

RBR-98 Notice to All Applicants/Petitioners

To avoid the inconvenience of a summary denial of your app||cat|on/pet|t|on please be advised of the following:

1. All sworn statement or affidavits must be properly notarized, indicating therein therein the proof of identification
of the party being sworn by the notary public.

2. All documents to be submitted must be properly authenticated. Documents executed outside of the Ph|||pp|nes
must be authenticated by officials of the Philippine foreign service at its place of execution or nearest to it. Any
document executed within the Philippines must be only certified by the offices having official custody of the
originals.

3. All required documents in nos. 1 & 2 must be submitted and in order, otherwise your application or petition
cannot be processed immediately. 1,2

CHECKLIST OF REQUIREMENTS FOR
APPLICATIONS FOR EXTENSION OF PRE-ARRANGED EMPLOYEE
(Section 9, para. g) Commercial

1. [ ] Letter request from the petitioner — company

2. [ 1 General Application form accomplished and notarized (Bl Form No.
RBR 98-01)

3. [ ]12X2 picture to be attached to the application form

&>

[ ] LatestITR and proof of payment and financial statement of the petitioner

o

[ ]Income tax return and proof of payment of taxes by the employee — applicant

6. [ ] Certified true copy of applicant’s contract of employment stating exact salary to be
received by the applicant for the next year. ,

~

[ ] Alien Employment Permit (AEP) from the Department of Labor and Employment

©

[ ] True copy of the applicant’s passport showing admission status and updated stay

9. [ ] Latest general information sheet of the company

10.[ ] Income tax return of petitioner and proof of payment, audited financial statement

If applicant is accompanied by spouse and unmarried minor children

11.[ ] True copies of the passports of the spouse and the unmarried minor children



